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PDF Editor for SharePoint

Easily open, view, edit, and save PDFs directly in your
SharePoint Online or on-premises environment. Explore
our step-by-step guides to learn how you can start editing
PDFs without the need to download them to your device.

Explore PDF Editor
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How to Open PDFs Directly
in the SharePoint Browser

Muhimbi’s PDF Editor for SharePoint lets you open,
display, and navigate through PDF documents in your
native SharePoint online or on-premises application.
Once a PDF is displayed in your SharePoint browser, you
can quickly search and navigate through the document
using an intuitive user interface (Ul). The viewer includes
a suite of out-of-the-box productivity tools that let you
edit, annotate, sign, redact, and create forms directly in
SharePoint.

Step 1: Opening PDF Files
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Go to the SharePoint library and click Upload to import a PDF from your computer or select an existing PDF from the library.

Right click on three dots menu next to the document and choose Open in PDF Editor.


https://www.muhimbi.com/free-trial/pdf-editor-for-sharepoint-online/

Step 2: Navigating through the PDF Document
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State of Rev. 1346261

LEASE AGREEMENT

This Lease Agreement (this *Agreement’) is made this February 13, 2023, by and between
(‘Landiord") and (“Tenant"). Each Landiord and Tenant may be referred to individually as a
“Party” and collectively as the ‘Parties."

1. Premises. The premises leased is a house and parking space(s) located at
(the “Premises’). The Premises is fully furnished.

2. Agreement to Lease. Landlord agrees to lease to Tenant and Tenant agrees to lease from Landlord,
according to the terms and conditions set forth herein, the Premises.

3. Term. This Agreement will be for a term beginning on February 13, 2023 and ending on February 13,
2023 (the “Term")

4.Rent. Tenant will pay Landlord a rent for the Term of payable in equal monthly

installments of (‘Rent"). Rent will be payable in advance and due on the 1st day of each

month during the Term. Rent will be paid to Landiord at Landlord's address provided herein (o to such

other places as directed by Landlord) by mail or in person by one of the following methods: Cash,

Personal check, Money order, and will be payable in U.S. Dollars. Tenant further agrees to pay
for each dishonored bank check.

4a. Initial Payments. Upon execution of this Agreement by Tenant and as a condition of consideration
for acceptance by Landiord, Tenant shall pay to Landlord the following:

1. The first rent payment.
11 The Security Deposit. (See § 8)

5. Late Fee. Rent paid after the 1st day of each month will be deemed as late; and if rent is not paid
within day(s) after such due date, Tenant agrees to pay a late charge of

6. Additional Rent. There may be instances under this Agreement where Tenant may be required to pay
additional charges to Landlord. All such charges are considered additional rent under this Agreement and
will be paid with the next regularly scheduled rent payment. Landlord has the same rights and Tenant has.

In the top-left corner of the screen, you can choose from a wide range of PDF viewing options:

¢ Quick page navigation and zooming in/out e View and access all annotations immediately
e Thumbnails view e Bookmark pages for quicker access and viewing

¢ View the PDF document outline

Step 3: PDF Tools in SharePoint
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LEASE AGREEMENT

This Lease Agreement (this *Agreement’) is made this February 13, 2023, by and between
{“Landlord") and ("Tenant"). Each Landlord and Tenant may be referred to individually as a
“Party” and collectively as the “Parties.”

1. Premises. The premises leased is a house and parking space(s) located at .
(the *Premises”). The Premises is fully furished.

2. Agreement to Lease. Landlord agrees to lease to Tenant and Tenant agrees to lease from Landlord,
according to the terms and conditions set forth herein, the Premises.

3. Term. This Agreement will be for a term beginning on February 13, 2023 and ending on February 13,
2023 (the ‘Term’)

4.Rent. Tenant will pay Landlord a rent for the Term of payable in equal monthly

installments of (‘Rent’). Rent will be payable in advance and due on the 1st day of each

month during the Term. Rent will be paid to Landiord at Landlord's address provided herein (or to such

other places as directed by Landlord) by mail or in person by one of the following methods: Cash,

Personal check, Money order. and will be payable in U.S. Dollars. Tenant further agrees to pay
for each dishonored bank check.

4a. Initial Payments. Upon execution of this Agreement by Tenant and as a condition of consideration
for acceptance by Landlord, Tenant shall pay to Landlord the following:

1. The first rent payment
II. The Security Deposit. (See § 8 )

5. Late Fee. Rent paid after the 1st day of each month will be deemed as late: and if rent is not paid
within day(s) after such due date, Tenant agrees to pay a late charge of

6. Additional Rent. There may be instances under this Agreement where Tenant may be required to pay
additional charges to Landlord. All such charges are considered additional rent under this Agreement and
will be paid with the next regularly scheduled rent payment. Landlord has the same rights and Tenant has
the same obligations with respect to additional rent as they do with rent.

7. Utilities. Tenant is responsible for payment of all utility and other services for the Premises.

Once you've opened your PDF in SharePoint, you can make use of a wide variety of PDF tools

to work with your document directly in SharePoint:

1 Edit text in PDFs 3 Add electronic signatures

2 Add comments 4 Redact sensitive data
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Edit PDFs in SharePoint

Muhimbi’s PDF Editor for SharePoint lets you edit PDF
documents natively in SharePoint Online or on-premises.
Edit PDF text; add an image or a page to your document;
rotate and crop pages or remove unnecessary ones; or
change the page order or duplicate pages. Additionally, you
can merge and manipulate multiple files by importing PDFs
to the document you’re working on.

Guides

Click below or read in the order.

Edit Text Merge or Combine
Rotate Crop
Move or Copy Remove

Add a Page Add an Image
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Edit Text in PDF Directly
in SharePoint

Muhimbi’'s PDF Editor for SharePoint lets you edit PDF text
natively in SharePoint Online or on-premises. Quickly change
an invoice number or adjust a date in a purchase order
without leaving SharePoint or opening a third-party plugin.

Step 1: Opening PDF Files
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Go to the SharePoint library and click Upload to import a PDF from your computer or select an existing PDF from the library.
Right click on three dots menu next to the document and choose Open in PDF Editor.

Step 2: Editing Text with the Content Editor
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_LEASE AGREEMENT

This Lease Agreement (this ‘Agreement”) is made this February 13, 2023, by and between }
{‘Landlord") and. (“Tenant"). Each Landlord and Tenant may be referred to individually as a;
FParty” and collectively as the ‘Parties.”

1. Premises. The premises leased is a house and parking space(s) located at
& (the “Premises’). The Premises is fully furnished.

2. Agreement to Lease. Landlord agrees to lease to Tenant and Tenant agrees to lease from Landlord, |
according to the terms and conditions set forth herein, the Premises

8. Term. This Agreement will be for a term beginning on February 13, 2023 and ending on February 13,
2023 (the “Term");

4.Rent. Tenant will_pay Landlord a_rent for_the_Term of payable in__equal_monthly!
instaliments of (‘Rent’). Rent will be payable in advance and due on the 1st day of each!
month during the Term. Rent will be_paid to Landlord at Landlord's address provided herein (or to such!
other_places as_directed by Landlord)_ by mail or in person by one of the following methods: Cash,!
Personal_check, Maney_order, and will be payable in_U.S. Dollars. Tenant further agrees to pay!
[ foreach dishonored bank check. |

4a._Initial Payments. Upon execution of this Agreement by Tenant and as a condition of consideration
for acceptance bv Landiord. Tenant shall pav to Landiord the followina:

It's possible to change the content of a PDF document without converting to other editable formats or leaving SharePoint online. Once
you open a PDF in Muhimbi’s SharePoint PDF Editor, click Content Editor, which is the first icon in the toolbar on the right, and start
editing your PDF.


https://www.muhimbi.com/free-trial/pdf-editor-for-sharepoint-online/
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LEASE AGREEMENT

This Lease Agreement (ihis *Agresment’) is made this February 13, 2023, by and between
{*Landor d Tes E: d Tenant may be referred to i

] & and " parking space(s) |
(ihe “Premises”). The Premises is fully fumished. ©

2. Agreement to Lease. Landiord agrees io lease 1o Terant and Tenant agrees i iease fr
according to the terms and conditions set forth herein, the Premises.

3. Term. This Agreement will be for a term beginning on F
2023 (the “Term"):

ary 13, 2023 and ending on Februany 13,

4. Rent. Tenant wil pay Landiord a reni for the Term of payable in equal monifiy:

installments of {“Rent"). Rent will be_payable in advance and due on the 1st day of each:

T m. Rent will be paid to Land d

dither places as directed by Landiord) by mail or in per : Cash,!

Personal_check, Money order, and will be payable in U.S. Dollars. Tenant further agrees to pay:
" for each dishonored bank check, |

4a. Initial Payments. Upon execution of this Agreement by Tenant and as a condition of consideration!

Use the top-left toolbar to move between pages, zoom in, or zoom out.

Click the text you want to edit and the PDF will become fully editable. Add more content, rewrite lines, delete sentences, and make any
changes to your text directly on the PDF without leaving SharePoint.

Formatting Text in PDFs
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This Lease Agreement (this ‘Agreement”) is made this February 13, 2023, by and between :
{*Landlord") and ("Tenant"). Each Landlord and Tenant may be referred to individually as a;
FParty” and collectively as the “Parties.”

1. Premises. The premises leased is a house and parking space(s) located at
L (the “Premises"). The Premises is fully furnished.

k. Agreement to Lease. Landiord agrees to lease to Tenant and Tenant agrees to lease from Landiord,| €9

according to the terms and conditions set forth herein, the Premises

8. Term. This Agreement will be for a term beginning on February 13, 2023 and ending on February 13,
2023 (the “Term");

4. Rent. Tenan will_pay Landiord ‘a rent for the Term of _ " payable in equal monthly’
instaliments of {*Rent"). Rent will be payable in advance and dus on the 1s{ day of each
month during the Term. Rent will be paid to Landiord at Landlord's address provided herein (or to such!
other places as directed by Landlord) by mail o in person by one of ihe following methods: Cash,’
Personal check, Money order, and will be_payable in U.S. Dollars. Tenant further_ agrees to_pay!
" for each dishonored bank check

4a. _Initial Payments. Upon execution of this Agreement by Tenant and as a condition of consideration’
for acceotance bv Landlord. Tenant shall nav to Landiord the followina:

In addition to editing text directly on a PDF document, you can also change the font style, size, and color of a single word or an entire
sentence. Select the text you want to format and then choose the font from the dropdown menu in the top-left corner.

Click Save & Close to save the changes to your PDF in SharePoint.



How to Merge PDF Files in
SharePoint

Muhimbi’s PDF Editor for SharePoint lets you merge PDFs in
SharePoint Online or on-premises.

There are two ways to merge PDF files with SharePoint PDF
Editor online:

1 Import a PDF from your computer.
2 Import a PDF from SharePoint.

Step 1: Opening PDF Files
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Go to the SharePoint library and click Upload to import a PDF from your computer or select an existing PDF from the library.

Right click on three dots menu next to the document and choose Open in PDF Editor.

Alternatively, select a PDF from your SharePoint library and choose Edit with PDF Editor from the toolbar or by right-clicking
on the PDF file.


https://www.muhimbi.com/free-trial/pdf-editor-for-sharepoint-online/

Step 2: Combining PDF Files
g

New Page D import Document O selectAll oo

In the top-right toolbar, next to the magnifying glass icon, click the dropdown arrow and select Document Editor. Then select Import
Document to add a PDF from your computer. The PDF will be imported within the existing PDF in SharePoint. When you click Save as,
the two PDFs will be merged into one and saved on your computer. If you don't want to save a merged PDF in SharePoint Online, click

Cancel in the bottom-left corner.

Alternatively, when you click Save, the added PDF will be merged into the existing one, and the next time you open a PDF, it’ll contain all
the pages from the added document.

If you want to merge PDFs that are in SharePoint, it'’s more convenient to choose the second option, which is also accessible through
Document Editor. Click the three dots in the top-right corner and choose the Import from SharePoint option.

Select the PDF file you want to merge and click Open. The merged PDF document will automatically show up in PSPDFKit Editor.

Step 3: Viewing and Editing Merged PDFs

After merging PDF files in SharePoint, you can use Document Editor to move, copy, or delete pages and reorganize your document
completely. Alternatively, you can use other PDF editing options available in our SharePoint PDF Editor, including content editing,

annotations, redaction and more.



Rotate PDF Pages in SharePoint

Muhimbi’s PDF Editor for SharePoint lets you rotate PDF
pages directly in SharePoint Online or on-premises. Once
you’ve opened a document within SharePoint, you can rotate
the orientation of an individual PDF page or all the pages in
your PDF in 90-degree increments.

Step 1: Opening PDF Files
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DNetails

Go to the SharePoint library and click Upload to import a PDF from your computer or select an existing PDF from the library.
Right click on three dots menu next to the document and choose Open in PDF Editor.
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Step 2: Rotating a Single PDF Page or Specific Pages
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Select a page you want to rotate, and from the top menu, choose one of two options: Rotate Left or Rotate Right. Click it and repeat the

process until the page is rotated to the preferred position. It’s possible to rotate multiple selected pages at the same time, but note that

all the selected pages will be rotated in the same direction. Click Save & Close to save the changes to your PDF in SharePoint, or click

Save As to export the edited PDF to your computer.

Step 3: Rotating an Entire PDF Document
s
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Instead of rotating a single page of a PDF or multiple pages, you can also rotate the entire document. In the Document Editor, click

Select All in the top-right corner. Then click Rotate Left or Rotate Right and save the changes.



Crop PDF Pages in SharePoint

Muhimbi’s PDF Editor for SharePoint lets you crop PDF pages
directly in SharePoint Online or on-premises. Simply select the
cropping tool and drag a rectangle around the area you want
to crop. Apply the crop to an individual PDF page or crop all
the pages in your document.

Step 1: Opening PDF Files
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DNetails

Go to the SharePoint library and click Upload to import a PDF from your computer or select an existing PDF from the library.
Right click on three dots menu next to the document and choose Open in PDF Editor.
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Step 2: Cropping PDF Pages
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LEASE AGREEMENT

This Lease Agreement (this *Agreement’) is made this February 13, 2023, by and between
(‘Landiord") and ("Tenant"). Each Landlord and Tenant may be referred to individually as a
“Party” and collectively as the *Parties.”

1. Premises. The premises leased is a house and parking space(s) located at
(the “Premises"). The Premises is fully furnished.

2. Agreement to Lease. Landlord agrees to lease to Tenant and Tenant agrees to lease from Landlord,
according to the terms and conditions set forth herein, the Premises.

3. Term. This Agreement will be for a term beginning on February 13, 2023 and ending on February 13,
2023 (the “Term").

4.Rent. Tenant will pay Landlord a rent for the Term of payable in equal monthly

installments of (‘Rent"). Rent will be payable in advance and due on the 1st day of each

month during the Term. Rent will be paid to Landlord at Landlord's address provided herein (or to such

other places as directed by Landlord) by mail or in person by one of the following methods: Cash,

Personal check, Money order, and will be payable in U.S. Dollars. Tenant further agrees to pay
for each dishonored bank check.

4a. Initial Payments. Upon execution of this Agreement by Tenant and as a condition of consideration
for accentance bv Landlord. Tenant shall pav to Landlord the followina:
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Cancel

Click the dropdown arrow to the left of the magnifying glass icon in the top-right toolbar and select Document Crop. You can crop all

pages or only the current page. If you want to crop PDF pages individually, scroll down to the page you want to crop or enter the page

number in the top-left corner. Use the left mouse button to select the document area you want to keep. If you’ve made a mistake, click
Cancel and try to select the area again. Once you're satisfied with the selection, click Crop Current Page to crop that individual page. If
you want to crop the entire PDF document, you don’t need to enter the page number. Instead, choose the Document Crop option and

select the area you want to keep. The entire document will be cropped to that size. As a final step, click Crop All Pages and save the

changes.



Move or Copy PDF Pages

Muhimbi’s PDF Editor for SharePoint lets you copy and
move PDF pages and reorganize your documents natively
in SharePoint Online or on-premises. It features a document
editor that lets you move, copy, delete, rotate, and add new
pages. Once the PDF is displayed in the Document Editor,
you can easily drag and drop pages using an intuitive user
interface (UI).

Step 1: Opening PDF Files
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Go to the SharePoint library and click Upload to import a PDF from your computer or select an existing PDF from the library.
Right click on three dots menu next to the document and choose Open in PDF Editor.
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Step 2: Moving PDF Pages
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Start by selecting a PDF page or pages you want to move. To unselect a page, click it again.

Then, select the Move After or Move Before options in the top menu of the Document Editor and the page(s) will be moved
accordingly. If you want to insert a PDF page after a specific page number, click Move in the same menu, enter the number of the page,
and click Move again.

Step 3: Copying PDF Pages
.
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You can copy PDF pages in the same way in the Document Editor. After you've selected one or more pages, click Duplicate to make
a copy of the page(s). The page(s) will be positioned after the original page, but you can easily move the page(s) following the steps
provided above.

To save a new PDF in SharePoint Online, click Save and the document will be updated. Alternatively, you can click Save As to download

the new PDF document to your computer, and then Cancel to keep the original document in SharePoint.



Remove PDF Pages in SharePoint

Muhimbi’s PDF Editor for SharePoint lets you remove PDF
pages directly in SharePoint Online or on-premises without
needing to download and open your PDF in another tool.
Simply open your PDF in SharePoint, select the page you want
to delete, and save your PDF.

Step 1: Opening PDF Files
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Go to the SharePoint library and click Upload to import a PDF from your computer or select an existing PDF from the library.

Right click on three dots menu next to the document and choose Open in PDF Editor.
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Step 2: Deleting Pages
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Select the page(s) you want to remove from your PDF and click Delete Pages. The page(s) will automatically be deleted from the PDF. If
you accidentally deleted the wrong page, click Undo to retrieve it.

Step 3: Saving or Exporting the New PDF File

Click Save to save the changes to your PDF document. Click Save As to export the PDF to your computer.



Add Pages to a PDF in SharePoint

Muhimbi’s PDF Editor for SharePoint lets you add pages to
your PDF directly in SharePoint Online or on-premises. You
can add a new blank page to your existing document or
import an existing document and merge it into the document.
Then, reorganize your document by dragging and dropping
your pages as desired.

Step 1: Opening PDF Files
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Go to the SharePoint library and click Upload to import a PDF from your computer or select an existing PDF from the library.
Right click on three dots menu next to the document and choose Open in PDF Editor.
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Step 2: Adding Blank Pages to a PDF
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To add a page at the beginning of a document, click New Page in the top-left corner of the toolbar.

If you want to add a page somewhere else in the PDF document, select the page after the place where you want to add a new page to
your PDF and then click New Page. The page will then be inserted. Click Save to save the changes.

Step 3: Editing New Pages in a PDF
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Add new text

Change font style, color and size

After adding a new blank page to the PDF, use PDF Editor to add text and images to your PDF file.

Click the T icon to add new text. To learn more about editing text, refer to the guide on how to edit text in PDFs.

To add images, refer to the guide on_how to add an image to a PDF in SharePoint.
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Add Images to PDFs in
SharePoint

Muhimbi’s PDF Editor for SharePoint lets you add an image to
your PDF directly in SharePoint Online or on-premises. Easily
resize the image and drag it to your desired location within
your PDF document.your pages as desired.
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Go to the SharePoint library and click Upload to import a PDF from your computer or select an existing PDF from the library.
Right click on three dots menu next to the document and choose Open in PDF Editor.
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LEASE AGREEMENT

This Lease Agreement (this “Agreement”) is made this February 13, 2023, by and between
{"Landlord") and ("Tenant"). Each Landlord and Tenant may be referred to individually as a
“Party” and collectively as the “Parties.”

1. Premises. The premises leased is a house and parking space(s) located at
(the “Premises”). The Premises is fully furnished.

2. Agreement to Lease. Landlord agrees to lease to Tenant and Tenant agrees to lease from Landlord,
according to the terms and conditions set forth herein, the Premises.

3. Term. This Agreement will be for a term beginning on February 13, 2023 and ending on February 13,
2023 (the “Term"),

4.Rent. Tenant will pay Landlord a rent for the Term of payable in equal monthly
installments of (‘Rent’). Rent will be payable in advance and due on the st day of each
month during the Term. Rent will be paid to Landlord at Landlord's address provided herein (or to such
other places as directed by Landlord) by mail or in person by one of the following methods: Cash,
Personal check, Money order, and will be payable in U.S. Dollars. Tenant further agrees to pay

for each dishonored bank check.

4a. Initial Payments. Upon execution of this Agreement by Tenant and as a condition of consideration
for acceptance by Landlord, Tenant shall pay to Landlord the following:

1. The first rent payment
II. The Security Deposit. (See § 8 )

5. Late Fee. Rent paid after the 1st day of each month will be deemed as late; and if rent is not paid
within day(s) after such due date, Tenant agrees to pay a late charge of

6. Additional Rent. There may be instances under this Agreement where Tenant may be required to pay
additional charges to Landlord. All such charges are considered additional rent under this Agreement and

Click the PDF page and the exact area where you want to add an image. Then, select the image icon in the main toolbar, as shown in the
screenshot above.

Locate an image file on your computer and open it.

Step 3: Resizing Images
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authority the entire amount of any award made in any proceeding. Tenant waives any right, title or
interest which Tenant may have to any such award and agrees to not make any claim for the Term of this
Agreement.

32. Hazardous Materials. Tenant shall not keep on the Premises any item of a dangerous, flammable, or
explosive character that might unreasonably increase the danger of fire or explosion on the Premises or
that might be considered hazardous or extra hazardous by any responsible insurance company.

33. Notices. All notices given under this Agreement must be i witing. A noti
and shall be delivered in person, sent via certified or registered mail to
another address that either Party may designate upon reasonable notice td

is effective upon receipt

Created by: Debra Berger

Notices shall be sent to the Landlord at the following address:

.NC
Email:
[ ] L ]
Notices shall be sent to the Tenant at the following address:
.NC
Email:
[ ] ® @

34, Quiet Enjoyment. If Tenant pays the rent and performs all other obligations under this Agreement,
Tenant may peaceably and quietly hold and enjoy the Premises during the Term.

35. No Waiver. No Party shall be deemed to have waived any provision of this Agreement or the exercise
of any rights held under this Agreement unless such waiver is made expressly and in wiiting.

36. Severability. If any provision of this Agreement is held to be invalid, illegal or unenforceable in whole
or in part, the remaining provisions shall not be affected and shall continue to be valid, legal and

enforceable as though the invalid, illegal or unenforceable part had not been included in this Agresment.

37. Successors and Assigns. This Agreement will inure to the benefit of and be binding upon the
Parties and their permitted successors and assigns.

38. Governing Law. The terms of this Agreement and the rights and obligations of the Parties hereto
shall be governed by and construed in accordance with the laws of the State of . without
regard to its conflicts of laws provisions

39. Amendments. This Agreement may be amended or modified only by a written agreement signed by

Hover over the image, and when you see the hand palm icon, move the image to the preferred position. You can also resize the image by
pulling its borders in all directions.

If you don’t like how the image looks, click the image and then select the recycle bin icon in the top-right corner to remove it.
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Electronic Signatures
for SharePoint

Muhimbi’s PDF Editor for SharePoint lets you add
eSignatures to your PDFs directly in SharePoint Online
or on-premises. To sign a PDF in SharePoint, you need
to open your document in SharePoint and draw, type,
or upload an image of your signature. There's no need
to download documents from SharePoint to your local
environment or open a third-party eSignature tool.
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Go to the SharePoint library and click Upload to import a PDF from your computer or select an existing PDF from the library.

Right click on three dots menu next to the document and choose Open in PDF Editor.
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Step 2: Creating Electronic Signatures
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40. Counterparts. This Agreement may be executed in one or more counterpg

deemed to be an original, and all of which together shall constitute one and the. P
T¢ Text Redaction

41. Headings. The section headings herein are for reference purposes onl|
affect the meaning, construction or interpretation of any provision in this Agreen| j Area Redaction

42. Entire This Ag i the entire
supersedes and cancels all prior agreements of the Parties, whether written
subject matter.

Form Creator

IN WITNESS WHEREOF, the Parties hereto, individually or by their duly authorized representatives, have
executed this Agreement as of the Effective Date.

Landlord Signature Landlord Name

Hatia T

Tenant Signature Tenant Name

Select the Sign icon in the main toolbar of the PDF Editor to sign a PDF in SharePoint. Signing a PDF document in SharePoint with
Muhimbi’s PDF Editor can be done in three different ways: by drawing a signature, typing a signature, or adding an image of an
electronic signature.

Add Signature

Jow Sith

Clear Signature

Cance m

Using the Draw option requires drawing your signature by pulling the cursor in the right direction.



Add Signature

ins =

Sohn Zmith

Clear Signature

John Smith Dobn Smith

@ Sohn Smith TFolornn hmotl

tencl m

Click Type to quickly generate a signature in a PDF. Choose the style and the color of the font, type in your name, and click Done.

Add Signature

Draw Image Type

@

Select or Drag Image

Cancel

To insert an image of a signature into a PDF, click Image and upload an image file from your computer. To confirm, click Done.



Step 3: Adding Signatures in PDFs
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40. Counterparts. This Agreement may be executed in one or more counterparts, each of which shall be
deemed to be an original, and all of which together shall constitute one and the same document.

41. Headings. The section headings herein are for reference purposes only and shall not otherwise
affect the meaning, construction or interpretation of any provision in this Agreement.

42. Entire Agreement. This Agreement constitutes the entire agreement between the Parties and
supersedes and cancels all prior agreements of the Parties, whether written or oral, with respect to the
subject matter.

IN WITNESS WHEREOF, the Parties hereto, individually or by their duly authorized representatives, have
e 2 Date.

! Gohn .§m£f/z:

@
Landlord Signature Landlord Name
Tenant Signature Tenant Name

Once you create a signature, it will show up in the PDF document. You can move it and place it where you want, and you can also resize
it by adjusting the edges of the signature borders.



SharePoint PDF Viewer:
Display and Navigate PDFs
in Your Browser

Muhimbi’s PDF Editor for SharePoint lets you open,
display, and navigate through PDF documents in your
native SharePoint online or on-premises application.
Once a PDF is displayed in your SharePoint browser, you
can quickly search and navigate through the document
using an intuitive user interface (Ul). The viewer includes
a suite of out-of-the-box productivity tools that let you
edit, annotate, sign, redact, and create forms directly in
SharePoint.

How to View PDFs in the SharePoint Browser
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To view a PDF, select it from the SharePoint library and click Open in the SharePoint main toolbar. Then choose the Open

in PDF Editor option. In the top-left corner of the screen, you can choose from a wide range of PDF viewing options:

e Quick page navigation and zooming in/out ¢ View and access all annotations immediately
e Thumbnails view e Bookmark pages for quicker access and viewing

e View the PDF document outline
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LEASE AGREEMENT

This Lease Agreement (this “Agreement”) is made this February 13, 2023, by and between
(‘Landlord”) and ("Tenant"). Each Landlord and Tenant may be referred to individually as a
“Party” and collectively as the “Parties.”

1. Premises. The premises leased is a house and parking space(s) located at
(the “Premises”). The Premises is fully furnished.

2. Agreement to Lease. Landlord agrees to lease to Tenant and Tenant agrees to lease from Landlord,
according to the terms and conditions set forth herein, the Premises.

3. Term. This Agreement will be for a term beginning on February 13, 2023 and ending on February 13,
2023 (the “Term"),

4.Rent. Tenant will pay Landlord a rent for the Term of payable in equal monthly
installments of (‘Rent’). Rent will be payable in advance and due on the st day of each
month during the Term. Rent will be paid to Landlord at Landlord's address provided herein (or to such
other places as directed by Landlord) by mail or in person by one of the following methods: Cash,
Personal check, Money order, and wil be payable in US. Dollars. Tenant further agrees to pay

for each dishonored bank check.

4a. Initial Payments. Upon execution of this Agreement by Tenant and as a condition of consideration
for acceptance by Landlord, Tenant shall pay to Landlord the following:

1. The first rent payment.
II. The Security Deposit. (See § 8 )

5. Late Fee. Rent paid after the 1st day of each month will be deemed as late; and if rent is not paid
within day(s) after such due date, Tenant agrees to pay a late charge of

6. Additional Rent. There may be instances under this Agreement where Tenant may be required to pay
additional charges to Landlord. All such charges are considered additional rent under this Agreement and

To navigate through pages, enter the page number or click the arrows to quickly display the page you want to view. Use the zoom in
and zoom out buttons to take a closer look at the content in your PDF document. The hand palm icon can be used to grab a document
and move it in different directions. Click this last icon to fit the page width.
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LEASE AGREEMENT

# Annotations

[P Bookmarks

This Lease Agreement (this *Agreement’) is made this February 13, 2023, by and between
(‘Landlord") and ("Tenant’). Each Landiord and Tenant may be referred to individually as a
“Party” and collectively as the “Parties.”

1. Premises. The premises leased is a house and parking space(s) located at
R — (the “Premises’). The Premises is fully furnished.

2. Agreement to Lease. Landlord agrees to lease to Tenant and Tenant agrees to lease from Landlord,
according to the terms and conditions set forth herein, the Premises.

3. Term. This Agreement will be for a term beginning on February 13, 2023 and ending on February 13,
2023 (the “Term’).

4.Rent. Tenant will pay Landiord a rent for the Term of payable in equal monthly

installments of ("Rent’). Rent will be payable in advance and due on the 1st day of each

month during the Term. Rent will be paid to Landiord at Landlord's address provided herein (o to such

other places as directed by Landlord) by mail or in person by one of the following methods: Cash,

Personal check, Money order, and will be payable in U.S. Dollars. Tenant further agrees to pay
for each dishonored bank check

4a. Initial Payments. Upon execution of this Agreement by Tenant and as a condition of consideration
for acceptance by Landiord, Tenant shall pay to Landlord the following:

1. The first rent payment.
1l The Security Deposit. (See § 8 )

5. Late Fee. Rent paid after the 1st day of each month will be deemed as late; and if rent is not paid
within day(s) after such due date, Tenant agrees to pay a late charge of

6. Additional Rent. There may be instances under this Agreement where Tenant may be required to pay
additional charges to Landiord. All such eharges are considered additional rent under this Agreement and
will be paid with the next regularly scheduled rent payment. Landlord has the same rights and Tenant has

The thumbnail option gives an overview of your entire document and helps you quickly find the page you're looking for. To turn on the
thumbnail view, click the icon with four squares in the top-left corner of the toolbar. Click the vertical line and move it to the right if you
want to make the thumbnail view bigger. If you pull that line completely to the right, only the thumbnail view of the document will be

visible.
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32. Hazardous Materials. Tenant shall not keep on the Premises any item of a dangerous, flammable, or
i explosive character that might unreasonably increase the danger of fire or explosion on the Premises or
that might be considered hazardous o extra hazardous by any responsible insurance company.

& Annotations 33. Notices. Al notices given under this Agreement must be in writing. A notice is effective upon receipt

and shall be delivered in person, sent via certified or registered mail to the following addresses {or to

[P Bookmarks another address that either Party may designate upon reasonable notice to the other Party):

Notices shall be sent to the Landlord at the following address:
NG

Email:

Notices shall be sent to the Tenant at the following address:
\NC

Email:

34, Quiet Enjoyment. If Tenant pays the rent and performs all other obligations under this Agreement,
Tenant may peaceably and quietly hold and enjoy the Premises during the Term.

35. No Waiver. No Party shall be deemed to have waived any provision of this Agreement or the exercise
of any rights held under this Agreement unless such waiver is made expressly and in writing

36. Severability. If any provision of this Agreement is held to be invalid, illegal or unenforceable in whole
or in part, the remaining provisions shall not be affected and shall continue to be valid, legal and
enforceable as though the invalid, illegal or unenforceable part had not been included in this Agreement.

37. Successors and Assigns. This Agreement will inure to the benefit of and be binding upon the
Parties and their permitied successors and assigns.

38. Governing Law. The terms of this Agreement and the rights and obligations of the Parties hereto
shall be governed by and construed in accordance with the laws of the State of . without
regard to s conflicts of laws provisions.

39. Amendments. This Agreement may be amended or modified only by a written agreement signed by
the Parties.

Click the dropdown menu next to the thumbnail icon to see the Outline option. If the PDF document contains an outline, it’ll be shown
on the left side of the screen.
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LEASE AGREEMENT

Bookmarks

This Lease Agreement (this *Agreement’) is made this February 13, 2023, by and between

(‘Landlord’) and ("Tenant"). Each Landiord and Tenant may be referred to individually as a
“Party” and collectively as the “Parties.”

please sign here
i 1. Premises. The premises leased is a house and parking space(s) located at
3 Berge (the "Premises’). The Premises is fully furnished.
@M365x63823599.0
com), 17/02/2028, 2. Agreement to Lease. Landiord agrees to lease to Tenant and Tenant agrees to lease from Landiord,
according o the terms and conditions set forth herein, the Premises.

3. Term. This Agreement will be for a term beginning on February 13, 2023 and ending on February 13,

Page 6 2023 (the “Term").
sign here 4.Rent. Tenant will pay Landiord a rent for the Term of payable in equal monthly
El installiments of (“Rent”). Rent will be payable in advance and due on the 1st day of each

Debra Berger; 17J02/2023 month during the Term. Rent will be paid to Landlord at Landlord's address provided herein (o o such

other places as directed by Landiord) by mail o in person by ene of the following methods: Cash,
Personal check, Money order, and will be payable in U.S. Dollars. Tenant further agrees to pay
for each dishonored bank check

4a. Initial Payments. Upon execution of this Agreement by Tenant and as a condition of consideration
for acceptance by Landiord, Tenant shall pay to Landlord the following:

1. The first rent payment.
1l. The Security Deposit. (See § 8 )

5. Late Fee. Rent paid after the 1st day of each month will be deemed as late; and if rent is not paid
within day(s) after such due date, Tenant agrees to pay a late charge of

6. Additional Rent. There may be instances under this Agreement where Tenant may be required to pay
additional charges to Landiord. All such charges are considered additional rent under this Agreement and
will be paid with the next regularly scheduled rent payment. Landiord has the same rights and Tenant has

Our SharePoint PDF Viewer is an integral part of the PDF Editor. As PDF editing usually involves adding comments and annotations to
a PDF, this feature can come in handy because you can have a quick look at all your annotations. In the same dropdown menu from the
section above, under the Thumbnails and Outline options, click Annotations, and a list of annotations will appear on the left side of the
screen. Select an annotation to see its content and its location in the document.
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LEASE AGREEMENT

This Lease Agreement (this “Agreement”) is made this February 13, 2023, by and between
(‘Landlord") and ("Tenant"). Each Landlord and Tenant may be referred to individually as a
“Party” and collectively as the “Parties.”

1. Premises. The premises leased is a house and parking space(s) located at
(the “Premises”). The Premises is fully furished.

2. Agreement to Lease. Landlord agrees to lease to Tenant and Tenant agrees to lease from Landlord,
according to the terms and conditions set forth herein, the Premises.

3. Term. This Agreement will be for a term beginning on February 13, 2023 and ending on February 13,
2023 (the “Term’).

4.Rent. Tenant will pay Landiord a rent for the Term of payable in equal monthly

installments of ("Rent’). Rent will be payable in advance and due on the 1st day of each

month during the Term. Rent will be paid to Landlord at Landlord's address provided herein (or to such

other places as directed by Landlord) by mail or in person by one of the following methods: Cash,

Personal check, Money order, and will be payable in U.S. Dollars. Tenant further agrees to pay
for each dishonored bank check.

4a. Initial Payments. Upon execution of this Agreement by Tenant and as a condition of consideration
for acceptance by Landlord, Tenant shall pay to Landlord the following:

1. The first rent payment.
Il The Security Deposit. (See § 8 )

5. Late Fee. Rent paid after the 1st day of each month will be deemed as late; and if rent is not paid
within day(s) after such due date, Tenant agrees to pay a late charge of

6. Additional Rent. There may be instances under this Agreement where Tenant may be required to pay
additional charges to Landlord. All such charges are considered additional rent under this Agreement and
will be paid with the next regularly scheduled rent payment. Landlord has the same rights and Tenant has
the same obligations with respect to additional rent as they do with rent.

To create a bookmark, click Bookmarks in the dropdown menu and then click New Bookmark. Type the name of the bookmark and
click Save. This option allows you to save the pages of your PDF document and then have quick viewing access to them from the

Bookmarks list.



PDF Forms in SharePoint

Muhimbi’s PDF Editor for SharePoint lets you create, view,
and fill PDF forms natively in SharePoint Online or on-
premises. Create PDF forms from scratch with checkboxes,
combo boxes, list boxes, and more. Let users fill in PDF
forms without having to download them to their local
device and save them back to your SharePoint library.

Guides

Click below or read in the order.

Form Creator

Form Fill |
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Fill PDF Forms in SharePoint

Muhimbi’'s PDF Editor for SharePoint lets you fill and capture
PDF form data directly in SharePoint Online and on-premises.
Open a PDF form in SharePoint and fill in text fields, select
checkboxes, add dates, type signatures, and more. Once a
form is completed, save it back to your SharePoint library.

Step 1: Opening PDF Files
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Go to the SharePoint library and click Upload to import a PDF from your computer or select an existing PDF from the library.
Right click on three dots menu next to the document and choose Open in PDF Editor.

Step 2: Filling Out a PDF Form
g
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Certification

Under penalties of perjury, | cortify that:

Fill out a PDF form by clicking on the form fields and typing.
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Step 3: Saving the Filled PDF Form

Click Save to submit your PDF form to the SharePoint library, or click Export to download the PDF to your computer.

Once you fill out a PDF form in SharePoint, you can also add comments and annotations to the PDF and highlight, underline, or strike

through text.

Troubleshooting

If you can’t edit a PDF form and it doesn’t seem to be fillable, that means your PDF is an XFA form. Our technology only supports
AcroForms. However, there’s a workaround solution to fill XFA forms:

e Click the Sign icon and choose the Type tab.

e Type the text or numbers you want to fill in the XFA form.
e Choose the color and font style, and click Done.

o Drag the text to the proper position and resize it if needed.

e Repeat this process for each field.
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Create Fillable PDF
Forms in SharePoint

Muhimbi’'s PDF Editor for SharePoint lets you create a PDF
form directly in SharePoint Online and on-premises. Launch
the PDF Form Creator tool to start adding text fields,

radio buttons, checkboxes, and signature fields to your
document. Customize the fonts, border style, background
color, and more.

Step 1: Opening PDF Files
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Go to the SharePoint library and click Upload to import a PDF from your computer or select an existing PDF from the library.
Right click on three dots menu next to the document and choose Open in PDF Editor.
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Step 2: Creating Form Fields
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To the right of the Sign button, access the Form Creator from the dropdown menu.
In the top-left corner, you'll see a range of options to choose from. You can create:

e Button widgets .

o Text widgets
e Radio widgets

e Checkbox widgets

Combo box widgets
o List box widgets
e Signature widgets

o Date widgets

Once you choose a widget — for example, a combo box — it'll be shown in the document. You can

resize it or move it to a different place in the document. The process is the same for all widgets.

Step 3: Customizing Form Fields

After you decide on the widget's position and size, go through the options shown in the small pop-up window.
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Delete
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Medical Insurance Details

Do you have medical insurance?*

Yes

Name of Insurance Company:

No

All widgets have advanced options that allow you to mark a field as required, to enter the creator name and note, or to make the field

read-only or a multi-select option.
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All widgets also have field style and text style settings that you can use to change the color of the fields, opacity,
text font type, size, color, and more.
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There are some options that are specific to the type of widget:
¢ Inthe date widget, you can choose the date format.

e Inthe list box and combo box widgets, you need to add descriptions for each option.
¢ Inthe checkbox and radio button widgets, there are fields for the labels and values.

When you finish creating form fields in your PDF document, click Save, or export the document to your computer.
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Redact PDFs in SharePoint

Muhimbi’'s PDF Editor for SharePoint lets you permanently
redact sensitive information in SharePoint without
downloading documents to local devices. Users can
highlight specific text or select an area in a document
before applying and saving redactions directly into their
SharePoint library. The redaction color can be customized,
and redaction notes can be added to tell a brief description
of the type of information that has be hidden.

The Difference between Hiding and Redacting Content

When you choose to black out the sensitive or private information in PDFs using the Text Redaction or Area Redaction
tools of Muhimbi’s PDF Editor for SharePoint, the selected content will be permanently redacted, and it won’t be visible any
longer. That’s the main difference between redacting content and hiding it by highlighting text in black color or applying a

background that’s the same color as the text.

Although these alternative methods make the information immediately invisible to the naked eye, they don’t necessarily make
it inaccessible. Other people can copy and paste the hidden text into Word, Notepad, or other text processing programs. They
can also open the document in a PDF editor and change the background color or text color to make the hidden text visible.
As a result, these methods won’t permanently black out sensitive information, which is why redaction is the most secure

option.To learn how to redact information in SharePoint, keep reading.

Step 1: Opening PDF Files

Q
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Go to the SharePoint library and click Upload to import a PDF from your computer or select an existing PDF from the library.

Right click on three dots menu next to the document and choose Open in PDF Editor.
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Step 2: Marking Items for Redaction
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V. TERMINATION. This authorization will terminate: (check one)

0 - Upon sending a written revocation to the Authorization Pé # Area Redaction

0 - On the following date: , 20. b
0- Other: Form Creator

Vi ACKNOWLEDGMENT OF RIGHTS.

1 understand that | have the right to revoke this authorization, in writing and at any time, except
where uses or disclosures have already been made based upon my original permission. | might
not be able to revoke this authorization if its purpose was to obtain insurance.

I understand that uses and disclosures already made based upon my original permission cannot
be taken back.

1 understand that it is possible that Medical Records and information used or disclosed with my
permission may be re-disclosed by a recipient and no longer protected by the HIPAA Privacy
Standards.

1 understand that treatment by any party may not be conditioned upon my signing of this
authorization (unless treatment is sought only to create Medical Records for a third party of to
take part in a research study) and that | may have the right to refuse to sign this authorization.

1 will receive a copy of this authorization after | have signed it. A copy of this authorization is as
valid as the original.

of Patient| Date:

Print Name:

(IF THE PATIENT IS UNABLE TO SIGN, USE THE SIGNATURE AREA BELOW)

The patient i unable to sign due to: (check one)

O - Being a Minor. Patient is years old and considered a minor under state law.
O - Being i Patient is ir it due to:
O - Other:

Use the magnifying glass icon in the top-right corner of the toolbar to search for a word, phrase, or number in the document that you
want to conceal. Alternatively, you can scroll through the document or type the page number in the top-left corner to quickly find
information in your PDF that you want to redact.

Select the portion of the text you want to redact and a small widget will pop up. Click the last icon, which is the redact option. It will
mark the content that you want to redact. Alternatively, click the drop-down arrow to the right of the sign icon and choose the Text
Redaction tool. Click the selected content to mark items for redaction.

Step 3: Applying Redactions

Once you select a piece of content you want to redact, the Apply Redactions button will appear in the top-right corner, and the
additional PDF redaction options will appear in the top-left corner.

As a default setting, the redacted content will be colored in black and the outline area will be in red. If you want to change the color or
write something over the redacted content, use the options in the top-left corner before you apply redactions. The default color of the
overlay text is white, but you can change that color too.

Select the Repeat Text box if you want to have the same text on every redaction box throughout the PDF document. You can also
change the percentage of fill opacity and make the redacted content more or less transparent.

Use the recycling bin icon to cancel the changes to your document.

Note: Redacting a PDF means that the redacted content will be permanently removed. If you want to keep a non-redacted version of a
PDF, you can export the redacted PDF to your computer and keep the original version in SharePoint. To do this, click Export instead of
Save. This will download the redacted PDF to your computer.



Redacting Images and PDF Form Fields in SharePoint
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Vi. ACKNOWLEDGMENT OF RIGHTS.

1 understand that | have the right to revoke this authorization, in writing and at any time, except
where uses or disclosures have already been made based upon my original permission. I might
not be able to revoke this authorization if its purpose was to obtain insurance.

I understand that uses and disclosures already made based upon my original permission cannot
be taken back.

I understand that it is possible that Medical Records and information used or disclosed with my
permission may be re-disclosed by a recipient and no longer protected by the HIPAA Privacy
Standards.

1 understand that treatment by any party may not be conditioned upen my signing of this
authorization (unless treatment is sought only to create Medical Records for a third party or to
take part in a research study) and that | may have the right to refuse to sign this authorization.

1will receive a copy of this authorization after | have signed it. A copy of this authorization is as
valid as the original

The easiest way to redact images and form fields in PDFs is to use the Area Redaction tool.
Click the dropdown menu to the right of the sign icon and choose the Area Redaction tool.

Select the area in the document you want to redact by dragging the mouse cursor. Click Apply Redactions.

As mentioned above, before applying the redaction, you can change the color of the redaction and its border, enter overlay text, and
change its color.

Adding Notes to the Redacted PDF
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I understand that it is possible that Medical Recorc
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I understand that treatment by any party may not be conditioned upon my signing of this
authorization (unless treatment is sought only to create Medical Records for a third party or to
take partin a research study) and that | may have the right to refuse to sign this authorization

1 will receive a copy of this authorization after | have signed it. A copy of this authorization is as
valid as the original

When you redact PDF content, you can also add notes. To the left of the recycle bin icon is the Note icon. Type text in the note field and
then click X to close the note. It will still be visible and can be opened with a single click.

Keep in mind that the position of the note cannot be changed, and it'll be placed next to the redacted content.
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Annotate PDFs in SharePoint

Muhimbi’s PDF Editor for SharePoint lets you annotate and
collaborate on documents in SharePoint Online and
on-premises. Add sticky notes, comments, shapes,
highlights, underlines, strikethroughs, and stamps.
Customize the color, opacity, and thickness of your
annotations. Automatically add user information for each
new annotation to help track feedback in documents.

Guides

Click below or read in the order.

Comments Stamps

Shapes Highlight Text

Measurement Tools Adding Links
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How to Add Comments
to PDFs in SharePoint

Muhimbi’'s PDF Editor for SharePoint lets you add
comments to a PDF directly in SharePoint Online or on-
premises. Start by adding your comment to a specific
location in your document, and then customize its colors
to make it stand out. Comments can also include a user’s
name to help you identify who left specific feedback on a
document after multiple users have added comments.

Step 1: Opening PDF Files
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Go to the SharePoint library and click Upload to import a PDF from your computer or select an existing PDF from the library.
Right click on three dots menu next to the document and choose Open in PDF Editor.


https://www.muhimbi.com/free-trial/pdf-editor-for-sharepoint-online/

Step 2: Adding Comments to PDFs
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Select the exact area in the PDF document where you want to add comments and click to open the note field. Type the comment and

close the dialog. The PDF annotation will be saved, and you can drag it to another place within the document.

Step 3: Editing Comments in PDFs
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In the top-left corner of the screen, there is wide range of options to change the look of your annotations. The default color of the

note field is yellow, but there are five other colors to choose from. You can also change the look of the icon of the closed annotation,

depending on the type of comment added to the PDF document.

To delete annotations in a PDF, click the recycle bin icon in the top-right corner. Click Save to save the changes to your PDF document.



How to Stamp PDFs in
SharePoint

Muhimbi’'s PDF Editor for SharePoint lets you add stamps
to a PDF directly in SharePoint Online or on-premises.
Select from 25 prebuilt stamps or build a stamp with a
custom image, drawing, or text. Drag and drop a stamp to
a specific location in your document and adjust its angle,
size, or opacity. Dynamically add user names to stamps to
help streamline review and approval workflows.

Step 1: Opening PDF Files
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Go to the SharePoint library and click Upload to import a PDF from your computer or select an existing PDF from the library.
Right click on three dots menu next to the document and choose Open in PDF Editor.
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Step 2: Adding a Stamp to a PDF

Use an existing stamp design

Cancel

Click the dropdown menu next to the image icon and select Stamp.

Choose from 25 different PDF stamps. The stamp will automatically be placed on the document.

Step 3: Adding a Custom Stamp

Custom Stamp Use an existing stamp design

INSERT TEXT HERE

22/02/2023, 14:34

Stamp Text

INSERT TEXT HERE
Date Time

Choose Colour

e o o ® « o

Cancel Create Stamp

Select Custom Stamp to start customizing a PDF stamp. In the Stamp Text field, you can enter text and untick the boxes if you don’t
want to include the time or date on the stamp.

Choose the color of the stamp and click Create Stamp to save your changes.



Step 4: Editing the PDF Stamp
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If you want to edit the look of the stamp, select it and then change its opacity by pulling the percentage bar to the left. This additional
setting is visible in the top-left corner once you click the PDF stamp.

You can also add a comment to the PDF stamp by selecting the stamp and then clicking the Note icon in the top-right corner.
Next to the Note icon is the Delete button, which can be used to delete the stamp.

You can also change the size and the position of the PDF stamp. Click the border dots and pull them in different directions to resize the
stamp. If you want to move the stamp, select it, and once you see a hand palm icon, drag and drop the stamp to a different place on the
PDF page. Finally, click Save to save the changes to your PDF document.



How to Add Shape Annotations
to PDFs in SharePoint

Muhimbi’s PDF Editor for SharePoint lets you add shape
annotations to a PDF directly in SharePoint Online or on-
premises. Select and drop in a variety of shape annotations
to your document. Shapes include ellipses, lines, arrows,
rectangles, clouds, and more. Easily customize the size,
shape, color, thickness, and opacity of your annotation.
Append a user’s name to each shape annotation to identify
who added the annotation to your document.

Step 1: Opening PDF Files
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Go to the SharePoint library and click Upload to import a PDF from your computer or select an existing PDF from the library.
Right click on three dots menu next to the document and choose Open in PDF Editor.


https://www.muhimbi.com/free-trial/pdf-editor-for-sharepoint-online/

Step 2: Adding Shape Annotations to the PDF
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By signing the filed-out form, you:
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number to be ssued).

2. Gertfy that you are not subject to backup withhalding, or

Article 20 of the U.S.-Ghina income tax treaty allows an

student whl becoms a residentaien for tax purpases f s orher stay n
wever, paragraph

Rectangle

im exempton from backup whthokdng fyou are  US. exempt the first Protocol to the U.S -China treaty (dated April 30, 1984) \E\Iows Ellipse
Dﬁm If applicable, you are alse certifying that as. person, your the provisions of Article 20 to continue to apply even after the Chinese
allocable share of any partnership income from a U. 5 mne or business student bacomes a resident alien of the United States. A
is not subject to the withholding tax on foreign partners' share of student who qualifies for this exception (under paragraph 2 of the first
effectively connected income, and rotocol and i elying on i excepion i clam an exemptin rom tax Polygon
4. Cortity that ’ onhis or Would atiach o Form
Pl diin il Ko gdumialigil et g oot B W9 3 statement hat ncluces te information doscribed above 15
FATCA reporting, later, for furher information support that exemption Cloud
Note I youar U, persn ana recueser g e form or f you are a nonresident alisn or aémé\nn onty. give the requester the
than Form a rm if P! Form W-8 or Form 8
W seantaly il 16 P 5 Backup Withholding Polyiine

Definiion of 8 S, person. Forfederal tax puposss, you are
considered a U.S person if yo
« An individual who is a U.S. citizen or U.S. resident aiien;

« A partnership, carporation, company, ar association i
organized in the United States or under the laws of the,

= An estate (other than a foreign estate); or
= A domestic trust (as defined in Regulations sgffon :m\,ﬁm ")-

Busineas i the Unied States ars genaraly requied t pay o mlhhcldmg
tax i
connectad taxable incoms rom such| I:usmess Further

Persons making 10 you
must under certain conditions withhold and pay to the IRS 24% of such
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treaties contain a provision known as a “saving clause.” Exceptions.
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What is FATCA Reporting?
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later, and the Instructions for the Requester of Form
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Updating Your Information

In the toolbar, next to the Text button, there’s a dropdown menu with different shape annotations. Choose your desired shape and drag
the cursor in the preferred direction. For example, if you want to draw an ellipse annotation, the moving of your cursor should resemble

the look of the ellipse.

You can also draw lines, polylines, arrows, rectangles, clouds, and polygon annotations.

Step 3: Editing

Shape Annotations
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Example. Aticla 20 of the U.S.-China income tax traaty allows an
xomption from tax for scholarship income received by a Chinese
student temporarily present n the United States. Under U.S. law, this
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You will not be subject to backup withholding on payments you
receive if you give the requester your Gorrect TIN, make the proper
certifcations, and report all your taxable interest and dividends on your
tax retum.
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Updating Your Information

For each type of shape annotation, you can change the color, fill color, opacity, thickness, and line style. There are six different line

styles to choose from.
To delete a shape annotation, select it and then click the recycle bin icon in the top-left corner.

Finally, click Save to save the changes to your PDF document.



How to Highlight Text
in PDFs in SharePoint

Muhimbi’s PDF Editor for SharePoint lets you annotate
text in a PDF directly in SharePoint Online or on-
premises. Select a line of text in your PDF to highlight,
underline, strike through, or add a squiggle line. Make
text annotations stand out by customizing their color and
opacity. Include user information with each annotation to
help identify the different users that added text highlights
to your document.

Add the following text annotations to documents in SharePoint:
e Highlight text or other content in PDF

e Underline and strike through text

e Squiggle text

e Erase highlight marks or draw something

Step 1: Opening PDF Files
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Go to the SharePoint library and click Upload to import a PDF from your computer or select an existing PDF from the library.

Right click on three dots menu next to the document and choose Open in PDF Editor.


https://www.muhimbi.com/free-trial/pdf-editor-for-sharepoint-online/

Step 2: Highlighting Text in PDFs
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There are two ways to highlight text in PDF.

1 Click the third icon from the left in the top-right 2 Select a word, a phrase, or a sentence and
toolbar to select one of the following actions: the following actions will be available:

e Drawing e Text Highlight

e Freeform Highlight (for highlighting e Strikethrough
any type of content, whether image or text)
e Underline
e Text Highlight
e Squiggle
e Eraser
e Redaction

Step 3: Changing Highlight Properties
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Number To Give the Requester for guidelings on whose number to enter.

IO Certification

Under penalties of perjury, | certfy that:

1. The number shown on this form s my correct taxpayer identification number (or | am waiting for a number to ba issued to me); and

2.1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b} have not been rotified by the Internal Revenue.
Service (IRS) that | am subject to backup withhoiding as a result of a failure 10 report al interest or cividends, or (c) the IRS has notified me that | am
1o longer subject to backup withholding: and

3.1ama UsS. citizen or other U.S. person (defined below); and
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Depending on the type of annotation, some additional settings may show up in the top-left corner, where you can choose a different
kind of font, size, and color. Once you perform the highlight text action, this left toolbar will show up where you can change the color of
the highlight annotation.

Finally, click Save to save the changes to your PDF document.



How to Measure
a PDF in SharePoint

Muhimbi’'s PDF Editor for SharePoint lets you measure
PDFs in SharePoint Online or on-premises. Enable your
users to measure the distance, perimeter, and area of
drawings in a document. Adjust the measurement precision
with scale calibration and the use of a magnifying glass.

Step 1: Opening PDF Files
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Go to the SharePoint library and click Upload to import a PDF from your computer or select an existing PDF from the library.
Right click on three dots menu next to the document and choose Open in PDF Editor.


https://www.muhimbi.com/free-trial/pdf-editor-for-sharepoint-online/

Step 2: Selecting the Measurement Tool
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Click the second icon from the left in the top-right toolbar and select a measurement tool from the dropdown menu.

You can choose to measure distance, perimeter, rectangle area, ellipse area, or polygon area.

Step 3: Editing Measurement Settings
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Save

Upon selecting the measurement tool, an additional window will appear where you can change between imperial and metric units. If this
window doesn’t show up immediately, click the annotation. You can also pull the annotation borders to resize the measurement area.

In the top-left corner of the toolbar, you can change the color of the measurement annotation, its opacity, and the thickness of the
annotation lines.

In the top-right corner of the toolbar, there are options to add a note to your annotation or delete it, but you can also delete it by
clicking the button on the measurement settings window.

Finally, click Save to save the changes to your PDF document.
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Muhimbi’s PDF Editor for SharePoint lets you add links to a
PDF directly in SharePoint Online or on-premises. You can

link to any website or the page of a PDF document to help

users quickly access additional information.

Step 1: Opening PDF Files
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Go to the SharePoint library and click Upload to import a PDF from your computer or select an existing PDF from the library.
Right click on three dots menu next to the document and choose Open in PDF Editor.


https://www.muhimbi.com/free-trial/pdf-editor-for-sharepoint-online/

Step 2: Adding a Link to a PDF
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LEASE AGREEMENT

This Lease Agreement (this “Agreement”) is made this February 13, 2023, by and between
(‘Landlord") and ("Tenant"). Each Landlord and Tenant may be referred to individually as @
“Party’ and collectively as the *Parties.”

1. Premises. The premises leased is a house and parking space(s) located at
(the “Premises"). The Premises is fully furnished.

2. Agreement to Lease. Landlord agrees to lease to Tenant and Tenant agrees to lease from Landlord,
according o the terms and conditions set forth herein, the Premises.

3. Term. This Agreement will be for a term beginning on February 13, 2023 and ending on February 13,
2023 (the “Term’).

4.Rent. Tenant will pay Landlord a rent for the Term of payable in equal monthly
instaliments of (“Rent’). Rent will be payable in advance and due on the 1st day of each
month during the Term. Rent will be paid to Landiord at Landiord's address provided herein (or to such
other places as directed by Landiord) by mail or in person by one of the following methods: Cash,
Personal check, Money order, and will be payable in U.S. Dollars. Tenant further agrees to pay

for each dishonored bank check.

4a. Initial Payments. Upon execution of this Agreement by Tenant and as a condition of consideration
for acceptance by Landlord, Tenant shall pay to Landlord the following:

1. The first rent payment.
Il. The Security Deposit. (See § 8)

5. Late Fee. Rent paid after the 1st day of each month will be deemed as late; and if rent is not paid
within day(s) after such due date, Tenant agrees to pay a late charge of 1

6. Additional Rent. There may be instances under this Agreement where Tenant may be required to pay
additional charges to Landlord. All such charges are considered additional rent under this Agreement and
will be paid with the next regularly scheduled rent payment. Landlord has the same rights and Tenant has
the same obligations with respect to additional rent as they do with rent.

7. Utilities. Tenant is responsible for payment of all utility and other services for the Premises.

© @amuisibie Mananit |lnan sinninn thin Aneanman T T

Click the arrow next to the image icon to open a dropdown menu, and choose the Link option.
Select the area in the document where you want to add a link, and hold the left mouse button to move the link annotation around.

The Link Settings window will pop up asking you to enter a website URL or a page in the document.

Step 3: Editing a Link Annotation in a PDF
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26. Insurance Requirements. Tenant will not do or permit to be done any act or thing that will increase
the insurance risk under any policy of insurance covering the Premises. If the premium for such policy of
insurance Increases due to a breach of Tenant's obligations under this Agreement, Tenant will pay the
additional amount of premium as additional rent under this Agreement,

26. Right of Entry. Landlord or its agents may enter the Premises at reasonable times to inspect the
Premises, to make any alterations, improvements or repairs or to show the Premises to a prospective
tenant, buyer or lender. In the event of an emergency, Landiord may enter the Premises at any time.

27. Surrender. Tenant will deliver and surrender to Landlord possession of the Premises immediately
upon the expiration of the Term or the termination of this Agreement, clean and in as good condition and
repair as the Premises was at the commencement of the Term, reasonable wear and tear excepted.

28. Default. In Yl Link Settings wide Tenant a notice of
default and an of ‘ault, other than a failure
topayrentorad | i 1o day written
notice. If the defi cified in this Agreement,

Landiord may te Page notice to Tenant. After
termination of thi costs, including costs 1o

remedy any defa i

29. Remedies. | I www.domain.com —‘ may, in addition to any

rights and remec eviction

or other similar legar provseuniy avanauie i iaw i cyuiy.
[ e

30. Subordination. This Agreement ‘er it shall be subject and subordinate to the
ien, operation and effect of each exi Ul morigarg, deed of trust, ground lease and/or any other
strument of encumbran?covering any or all of the Premises, if any, and each renewal,
modification, consolidation, replagément or extension thereof.

3. i If all i all of the Premises bya including the
exercise of any power of éminent domain by a governmental authority, this Agreement shall terminate on
the date possession of the Premises is taken by the condemning authority, and all rent under this
Agreement shall be prorated and paid to such date. Landlord is entitled to collect from the condemning
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When the Link Settings window is open, additional settings will appear under the main toolbar. Choose a border color, the opacity
percentage, and the thickness of the line. The link annotation can be a different color for better visibility.

You can move the link annotation anywhere on the page. In the top-right corner, click the recycle bin icon to delete the link from your
PDF. You can also add a comment to the link by clicking the Note icon next to the recycle bin.

Finally, click Save to save the changes to your PDF document.
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Support

Support requests are handled
directly by the engineers who
built the product.

Submit support ticket

@

Sales
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Knowledge base
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improvements to each version
inside our knowledge base.

Visit knowledge base
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